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User Manual For Beginner : How To Use Joomla 3.0

1.0 How to Access Joomla Login Screen

a) On this page, you will find a login screen, where you need to enter the username and
password you've chosen during the Joomla 3 installation process.
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2.0 How to Change Joomla Admin Language

a) To begin, first login to your Joomla admin area. Next, go to Extensions -> Language
Manager to open the list of installed languages for your site.
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b) On this page you will see all available languages. On a default installation, you should
only see English. To add more translations, press the Install Language button in the
top, left part of the page.
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https://www.siteground.com/tutorials/joomla/login.htm

c) To proceed, select a language (the search function is really handy here) and press
the Install button. For the purpose of this tutorial, we will change the language for
the admin area to Bulgarian.
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d) Infew seconds, the new language pack will be installed into your application.
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e) That's it, your Joomla admin panel will now work in the newly installed and selected
language.
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You can change the language for individual users from the Users menu -> User
Manager -> Basic Settings.



3.0 How to Create a Website with Joomla

3.1 How to create Joomla articles

a) Klik > Article Manager > Add New Article
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b) When you click on Add New Article, you will see a WYSIWYG editor that you can
use to write and format your new article text, add images & links to it, and more.

¢) To make your article visible on your website for all visitors, you need to put it
on Published status and Public Access.
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3.2 How to link articles in the Joomla

a) To do this you need to use the Main menu manager.



b) Klik > Menus > Main Menu > Add New Main Menu
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c) After you have indicated that you want to create a new menu item, you will have to
select the type of the menu item.
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d) Since we will be linking content created through the Article manager we should
click on the Articles link
in the list.

e) If you want the new menu to simply open the article you have just created simply
press the Single Article option.
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f) Once you choose this option, a box for selecting which article exactly you wish to
link to will appear.

g) That's it, you can now open your website and see your newly created menu item that
links to your new Joomla article.



4.0
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How to Create and Manage Categories in Joomla

4.1 How to manage Article categories

a) To add a new category, go to Content -> Category Manager -> Add New Category.
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b) Categories don't have a lot of properties. If you plan to have many categories, you
can write a brief description of each one of them in order to avoid mistakes when
you add articles to them.

¢) However, adding description is not mandatory, so you can simply add Title for your
category and press the green Save button.
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d) That's it. Now, when you add new articles to your website, you can choose them to
belong to the newly created category.
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4.2 How to manage Component categories
a) You can organize the feeds you display on your website in different categories

b) They work exactly the same as the ones for your articles, but they are located in the
individual component's menu.
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¢) The only difference between article and component categories is that when you
choose the categories menu for the particular component, you're redirected directly
to the categories manager for that component.

d) Here, you need to press the green New button in order to add a category.
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e) This page is exactly the same as the one used for article categories - add Category
Title, Description(optional), and hit the save button.
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4.3 Listing Categories on a Joomla

a) First, add a new item to the menu, as we previously did in our tutorial on
linking articles in the Joomla menu with one minor difference - this time, you need to
choose a different menu type.

b) Go to Menus -> Main Menu(or other menu in your site) -> Add New Menu Item.
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c) Here, click on the Select button next to the Menu Item Type label to choose what
kind of menu you want to add.
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d) For the purpose of this tutorial, we will add a menu item, that will display all the
categories of articles we have previously added. To do so, expand the Articles
section and press List All Categories.
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e) Finally, choose the title for your menu item and the Top level category you want to
display. If you want to show all categories, select "Root".

f) If you want to display only sub-categories of a particular category, you need to set it
as a top level category.

g) Finally, press the Save button in the top left part of the screen.
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h) That's it, once you click on the newly created menu item Categories Menu, you will
see a list of all the article categories. Next to each category, you will see a number
showing how many articles belong to that category.

My new Joomla Website!
v & ‘ Latest Article
R - e Gatting Startod

— e Now test article
e Third test article (2}

Home External Link New menu

g—_
p ~N
=

-~ \

Uncategorised €p Login Form

New test category € L admin

Home , Categories Menu



5.0 Joomla Featured Article

5.1 Mark Joomla 3 articles Featured

a) First, you need to mark some articles in your site as Featured

b) To do this, go to Content -> Articles Manager.

¢) You will see a list of your articles. Note that there is a star next to each article. To

mark an article as Featured, simply press the star next to it. It will turn yellow,
indicating that you've marked this article as featured.

My new Joomia... @  System v Users + Menus v Content + Components + Extensions + Help ~

Add New Asticle

Category Manager
E@m v Publish ©Ur Foatured Adiclos BAchive MCheckin | T Trash | (8 Baten
Q Options @ Heip
Media Manager
Articles
B iarnnn | 2 % Aecerding 7)(20 -~
Categories
Titho v
Featured
Articles H szr/”“ﬁmn Access Author Language Date D
I.‘ \
V¥ Y% | | Ancther Featured Test Aticle. P Supor A 20110101 3
Filter: N % _Awgory: New tost category User
-Select Sta.., ~ v x Asticle 1 Pudic Super Al 20110101 1
Category: Uncatwgorisod User
- Select Cat.,, v ® Fifth Started (5) Puic Super Ax 20110101 B
Catogory: Uncategorisod Usor
- Select Ma.., ~ v * Fifth Started (7) POk Supor A 20110108 9
Category: Uncasegorsod User

5.2 Show Featured articles on a page linked in the Joomla menu

a) If you want to manually choose the articles displayed on a page, the Featured
Articles menu type in Joomla 3 is exactly what you need.

b) To do this go to Menus -> Main Menu(default main menu) -> Add New Menu Item
(you can do the same with existing menu items, for example the Home menu).
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c) Next, we should select the menu type by pressing the Select button next to the
Menu Item Type label.

My new Joomia... & Super User ~

" Joomial’ Menu Manager: New Menu Item

v Save&Close +SavedNew © Cancel O Hep

Detalls Advanced Options Module Ass 'T"/?\

| - \

Menu ltem Type * == Solect A Public -
\ y

Menu Title * Featured Articles \—/P"W n Yes

Aias Target Window Parent -

d) A popup with the available menu types will appear. Expand the Articles section and
select the Featured Articles option.
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e) Finally, press the Save button in the top left corner of this page.
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5.3 Customize the way articles are arranged on this page through the
menu.

By default Joomla 3 will show the full text of the latest featured article expanded on the
top of the page, and the full text of the next 4 articles displayed in two columns. If you
have more than 5 featured articles the rest will be listed as links on the bottom of the
page, and pagination will be automatically created that leads to next pages featuring the
full texts of the rest of the articles.
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You can change the way articles are displayed through the menu item’s Advanced
Options tab (Menus -> Main Menu -> Menu Item -> Advanced Options Tab).

In the first article that takes all of the width is called Leading Article. You can assign
any number of articles you want, including 0, to be displayed this way.

We do not want any article to be displayed in full width. Next you can choose how
many intro articles will be shown after the leading ones on this page (we choose 6).

You can also choose in how many Columns to show the Intro articles (we chose 3).
Finally, choose how many of the remaining featured articles to be listed as Links at
the bottom (we chose 3).
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e) You can play with these settings until you achieve a configuration you like. With the
example settings we set the page will look like this.
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5.4 Manage how much of each article to be shown (Read More option)

a) You can choose how much of each featured article to be shown on this page using
the Read More feature in your articles manager.



b) To do that open the article in the Article editor, click where you want to split the
article and press the Read More button right below your WYSIWYG editor. A dotted
red line will be displayed, separating your article intro from the rest of the article
content.
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¢) Once you do that, you will notice that Joomla has generated a Read More button
right after the intro content you selected on the page where the article is featured
together with the other ones.
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6.0 How to Create a Joomla Contact Us Page
a) First, you need to create the actual content of your Contact Us page.

b) Go to Components -> Contacts. On this page hit the green New button to create a
new contacts page.
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¢) Here you need to specify a unique name for that contact. For the purpose of this
tutorial, we will make only one Contact Us page. We will not dig further into the
different Contact us categories, since they basically use the same logic as Joomla
articles.

d) This is why we can safely leave the new contact page uncategorized. Finally, click on
the Contact Details tab to proceed with the page creation.
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e) Now you need to enter your contact information. Make sure you enter a valid e-mail
address, because it will be used by the contact form. Once you fill in all the
information you want to share with your visitors, click on the Save button in the top
left part of the page.
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6.1 Publish the newly created Contact

a) Now, we need to enable this contact form. To do this, simply hit the red icon next to
the Contact Form element in order to change its status from unpublished to publish.
The icon should turn green and you can proceed with the next step of this tutorial.
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6.2 Link the Contact page in a Joomla menu

a) We're almost done with the creation of the contact page. The last thing we need to
do is to add a Contact Us link to the menu of our site. In our case, we will add it to the
main menu.

b) To do this, go to Menus -> Main Menu -> Add Menu Item.
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c) On this page there are few things you need to configure. First, click on the Select
button next to the Menu Item Type field.
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d) A lightbox will appear asking you to choose the type of menu item you will be
creating. Select Contacts -> Single Contact.
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e) Now you need to specify the exact Contact item you want to display in that menu. To
do this, hit the Select button next to the Select Contact field.
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f) Once you do that, choose the form we've created through the default Joomla 3
contact component (should be only one contact form that you can click on).
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g) Once you do that, select a title for that menu item. This is the actual text that will be
shown on your site menu. Once you fill in that information, click on the Save button
in the upper part of the page.

My new Joomla... &

70" 7" 'l Menu Manager: New Menu ftem

v Save&Closa < SavedNew O Cancel @ Help

Dets . -«nced Options Module Assignment for this Menu item
Menu item Type * y : IZ Select Access Public -
Select Contact * tact B Select Default Page n Yes
Menu Title * Contact Us Target Window Parent v
Alias Template Style - Use Default - -
Language Al ~

Status Unpublished  Trashed

With the example settings we set the page will look like this.
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Contact Form

Login Form
Contact 1 jonndoe
Contact Form 8 e
Remember Me

Send an email. All fields with an * are required.

Name *
Emai * Forgot your password?
na
Subect *
Message *

Send copy to yoursed



7.0 Create a Joomla Drop-down Menu

a) First, you need to access your Joomla 3 administrative area and go to Menus -> Main
Menu -> Add New Menu Item.

My new Joomia... @ System v Users + Menus + Content v Components - — “=ions + Help ~

" Joomial" Gontrol Panel

SUBMENU

MY RECENTLY ADD|  User Menu i 7 BUICK LINKS
| Dostboad |
& Article 1 Super User ®. L+ Add New Article
SYSTEM 40101
Global v Naw test article Super User @ 2011.01-01 # Aricle Manager

b) Now you need to select the menu item type. In this example we will show you how to
make the drop-down menu link open a single Joomla article. To do this, click on the
Select button next to the Menu Item Type label.

My ne

" Joomial" Menu Manager: New Menu ltem

v Save&Ciose  +Save&New ©Cacsl @ Hep

o TS o,
Details Advanced Options Module Assigom Rem
! - n
Menu ltem Type * = Select Access Public -
Menu Title * Default Page n Ves

Alias Target Window Parent v

c) A lightbox with the available menu items will appear. Select the Articles category
and choose Single Article.

Contacts

Articles

fArchived Artilas Display all archived articles
Single Article Diglay 2 single article.
LList All Catemuies Shows a list of all the article categories within a category

Category Blog Displays article introductions in a single or mutti-column layout



d) Now you have to choose the actual article you want to link to. To do this, first click
on the Select button next to the Select Article label.

My new Joomia... & Super User ~

" Joormial’ Menu Manager: New Menu ftem

v Save&Close  +SavedNew ©Cancd @ Help

Detalls  Advanced Options Module Assignment for this Menu Item
Menu Item Type * 1 Access Public v
Select Article * [0 Select  iafauit Page m Yea

e) Once more a lightbox with all of your articles will appear. Choose the one you want
to link to and click on its title.

Filter: Q Search X Clear  None

- Select Access - § || - Select Status - % || - Select Category < | § || - Select Language - %

Title ~ Access Category Language
Another Featured Test Article Public New test category All
Article 1 Public Uncategorised Al
r *ad (6) Public Uncategorised Al
Fifth Started * - 2

| Public Uncategorised Al
Computers Public Uncategorised Al
Sample Arti¢’ Public Uncategorised All

f) The next step is to enter a title for the menu item. To do this fill in the field next to
the Menu Title label. In our tutorial we will create a sub-menu named Computers.

Super User ~

1 Joomial Menu Manager: Edit Menu ftem

v SavesClose  +Save&New = DSaveasCopy ©Ciose  @Hep

Details  Advanced Options  Module Assignment for this Manu tem
Menu ftem Type * : iZ Select Access Public v
Selact Aticle * [ select Default Page u Yes

Menu Title * Computersl Target Window Parent v



g) Now the important part - find the Parent Item label and click on the drop-down
menu next to it. Now select the parent menu for the new menu item we're creating.

h) As we mentioned in the first paragraph, for the purpose of this tutorial we will
choose an existing Products menu item as parent.

Language Al -
Status Unpublished = Trashed
Note
Link index.php?option=com_content8vie
D 475
Menu Location * Main Menu v
woducts
# A pe—
Parent tern a I

| Menu ltem Root
Ordering - Home
il - Products

Faatiran Artir’

i) Finally, click on the green Save button in the top left part of the page.

My new '

+ Joomila:

W Manager: New Menu ltem

p&Close  +SaveANew © Cancel © Help

L ; £ Module Assignment for this Menu ltem
Netails  Advancr
Menu fteri Type - At i Select Access Public v
Select Article * New test [ select Default Page u Yes

That's it! You can now navigate to the front-end of your website and hover your mouse
over the Products Menu. You will notice the newly created menu item appearing under
it.

My r~~"" smla Website!
m Products Feature \Blog  Contact Us

Computers

Latest Article

o Aticle 1

Now test arliclo
Ancthar Featured Test
Aticle

Sample Article 2

Sample Article 4



8.0How to Add Banners to Joomla

a) To do this login to your Joomla admin area and go to Components -> Banners ->
Banners.

My Joomia & System » Users + Menus + Content + Components v Extensior

5 b —_—
“ Joomlal” Control Panel BEORS +  Banners
Contacts

Categories
Joomia! Update
MY RECENTLY ADOEDARTICLES | Mossaging Tadignts % oocs
Gotting Started Newsfeeds 10101 [Add New Article
- Redirect
Global Search /' Aticle Manager
Configuration
0l LOGOEDIN USERS Smart Search 8 Category Manager
System ¥
Information Tutorialadmin  Agminstration o 30718 & Media Manager
" Weblinks
Clear Cache

{2 Monu Managor
Global Check-in e

b) On this page, click on the green New button at the top left part of the page.

Systom ~ Users + Menus ~ Content » Components ~ BExiensions ~ Help ~

QOH.,

Banner Manager: Banners

z ESt v Publish ©Unpublish @ Archive MCheckin W Trash [WBach G Options @ Hep

Q X Name v Ascending v 20 -
Cat
Clients a X
s Status Name Sticky Client Impressions Chicks Language ID
Tracks

c) First, choose a name for the banner. Name your banners with unique, meaningful
names so you can easily organise them later.

d) Next, select Custom from the Type drop-down.

e) Finally, paste the banner code into the Custom Code field and press the Save &
Close button.

ocomic.

3" Banner Manager: New Banner

v SavaAClosa 4 SavedNew  © Cancel

Ay Options Bamer Details Metadata Options Detsils
Is Publish*
Name * SteCround Banner
Satus
Asas Published -
Category * - Uncategonised - Sticky
No -
Type Custom -
Language
Image - Select XK A -
Custom Codo pack/260x250.91" ait="Web
Houtng® width="250"
heighte"260" border=*'0"></a>




f) Now you need to publish a new module to display your newly embedded banner. To
do this, go to Extensions -> Module Manager.

MyJoomla @ System + Users + Menus v Content «+ Components » Extensions «

gXtension Mane

ot .
Joomial’ Banner Manager: Banners

BT 2o e O .mm@m Oopons | @riep
12lug-in Manager. -
EE . Qx| &3 ) -] [Aacsnding

vl 20
Categories Languoniaga A4
Clients H Status Neme ~ Sticky Chient Impressions  Clicks  Language (D
Tracks
v SitaGround Banner o 0 of Unimited 0-000% AN 2
Urcategorisad
Filter:

g) Once more, press the green New button in order to add a new module to your site.

om ~ Users + Monus ~ Contont v Components ~ Extensions » Help ~

Module Manager: Modules

Edt [ Duplicste v Publish ©@uUnpublish (Checkin B Trash  [WiBatech QR Options @ Help

R X Position » || Ascending vl[20 w
$ Status  Tithe Position ~ Typo Pages Access Language 1D
Filter: © | Language Switcher [ Nonie | Larguage Nane Publc N 84
Switchar
Site X -
v |  Awchived Atticles [ Noao | Archived None Publc A 27
- Select Status - ~ Artices

h) Joomla 3 will provide you with a list of the available module types that you can
choose from. Simply click on the banners type.

MyJoomia @ System » Users + Menus + Content + Components « Extensions « Help ~

“* Joomlal" Module Manager: Modules

X Cancel

Select a Module Type:

Archived Articles This Module shows a list of the calendar months contalning Archived Artclos. Aftar you
Articles Catogories This modul dsplays a kst of Cal0g0res 1rom one Panent catgory

Articles Category Ths modulo dsplays a kst of articies from ong or more Categons
25 = Nov,

1 The Nowsfash Module wil display a fixed number of articles from a specific catogory.
Articles - Related A,

cles This Module displays other Articles Dhat are related o the one Curreetly being viewed,.
Banners The Banner M
sJuls dsplays the active Banners from e Componant.

Breadcrumbs This
|3 « Module dephiys the Broadcrumbs

Custom HTML This Moduie allows you to create your own HTML Module using a WYSIWYG odkor.



i) On this page, you need to choose a title for the module and the position where it will
be displayed. Note that the available positions and their names depend on the
template you're currently using. Different templates have different places where you
can add modules (in our case - banners).

i) Once you chose title and position for the module, press the Save button at the top
left part of the page.

LOOMN

Nal” Module Manager: Module Banners

v SaveAClose +SaedNew ©OCacd @Hap

ohs Menu Assignment
Or*
Title Adveriisement Module Description
The Banner Moduie displays the active Banners from the Component.
Position Right [position-7] X -

510 I Baners

- e | T

Access Public -

Ordecing 1. Who's Online v

That's it! You can now browse to your website front-end and see your newly created
banner.

My Joomla

Latest Article

o Cetting Started

Advertisement

Gettin g Started Site Got HACKED?

It's easy to get started creating your website. Knowing some of the basics will help.

What is a Content Management System? HOST WITH US!

'0 .
A content management system is software that allows you to create and manage webpage. &l'effound
easily by separating the creation of your content from the mechanics required to present it

on the web. K EARN MORI j



9.0 Joomla Positions

a)
b)

Each Joomla template has positions in which you can publish different modules.

When you install Joomla with the default template Protostar and some sample data,
you will see 6 of them situated on your front end in the following way:

<)

Search [position-0) |

My Joomla
m Navigation [position-1] |

Latest Article

¢ Gotting Started

| Bnner [banner]

Right [position-7] |

Login Form

L sdmin
Getting Started s
It's easy o gat started creating your website. Knowing some of the basics will help | Remembar Ma
What is a Content Management System?

A content managament system is software that allows you to create and manage webpages easily by separating the Create an sccount P

creation of your content from the mechanics required to present it on the web Forgot your usemama?
Forpot your password?

In this site, the content is stored In a database. The look and feel are created by a template. The Joomla! software

brings togethor the tomplate and the contont to create web pages

Home Breadcrumbs [position-2] ]

© My Joomia 2013 Footer [fOOter] I Back o Top

In the default sample data there is no content in the left column (Left [position-8])
or the space above the first article (Top center [position-3]). If you publish any
module in them, they will be visualized. The Debug [debug] is also not utilized by
default. It's used mostly by developers to test their code and show debug
information under the footer.

9.1 How to publish a module in a chosen position?

a) To illustrate the way you add modules to your site, we will add a search module to

the default Joomla 3 template. To begin, go to Extensions -> Module Manager.

Our new Joomla... @  System v Users » Menus » Content v Components, Extensions v Help ~ Administrator v

2 g I’
Joomial Control Panel Extension Manager

SUBMENU

MY RECENTLY ADDED ARTICLES

= . Blug-in Managey
SYSTEM o, Maiching Hesuits Language Manager
Global ¥ Arcie Mmanager
il M Category Manager
System

Information LOGGED-IN USERS & Media Manager



b) Now, press the green New button in the top left part of the page to add a module.

Our new Joomia... @ System ~ Users + Menus ~ Content + Components ~ Extensions + Help v  Administrator ~

7 Joemial’ Module Manager: Modules

@ Edit || O Duplicate || v Publish || © Unpublish | M Checkin || B Trash || [ Batch

0 opions ‘ Heip

m Search Q b4 Ascending v||20 «~

Administrator

Position -
: Status Title Position = Type Pages Access Language ID
Filter:
© | & Latest Aticle Latest Al Pubic Al 28
Site X v News
(%] Who's Online position-8 Who's Al Public Al 39
- Select St... - -

Onine

c) You will see a list of the available module types. Choose to add a Search module.

d) On the next page, you will be asked to add some information for that module. Select
a title for it - Search for example, and choose the module to be displayed in position-
0. Finally, click on the green Save button.

" Joormial’" Module Manager: Module Search

|| v save&Close | 4 Save&New || ©Cancel | @ Help

Details Options Menu Assignment

i i Module Description
Show Title -g.‘m" Hide

This module will display a search box.
Position Search [position-0] X v

9.2 How to change the position of a published module

a) To change the position of a module, first login to your Joomla admin page and go to
Extensions -> Module Manager.



My new Joomia... @  System v Usors + Menus + Content » Co Extensions v He!p = Super User »

T Joorlal” Gontrol Panel

Extension Manager

SUDMENY

MY RECENTLY ADDED ARTICLES ule UK LINKS

ohle Menager

¢ & Article 1 Super User F Add New Article
SYSTEM Plug-in Manager f
Global s New test articlo Super User ' Template Manager # Aticie Managsr
Cenfiguration A 3

: ategory Manager

System & Another Foatured Test Article Super Usee, «, moe Manr-
Information A

<+ Sample Article 2 Super User @ 20110101 & Media Manager
Clear Cache

b) On this page you will see a list of your modules. For the purpose of this tutorial we
will move the Latest Article module from the right column of the Joomla default
template (position-7) to the left one (position-8).

c) Find out the Latest Article module and click on its name. If you have trouble finding
your module, use the search filter on top of the table which can be very useful if you

have many modules.

My new Jooms... @  System v Users v Menus v Content v Components v Extansions » Help « Super User v

" Joomlal Module Manager: Modules

m @Esm  DDupikats v Publsr  Qunpubish  MChekin  BTmsh  Bamr  Goptons @ Hep

latest article Q | X Position v || Ascending v 20 -~
Administrator : L
status Title
: § Position * Type Pages Access Language 1D
Filter v | Latest Aricle LaostNews Al Publc A 2%
Site X »

d) On this page, locate the Position drop down menu and click on it. You will see that a
list of the available positions will appear. Select position-8.

Adticles. Some that are shown may have expired even though the

Position Left [position-8] X a most recent.
i Unused [position-4) /T
atus
Unused [position-5)
Unused [position-6}
Accoss
Right [psition-7]

Onig

Unused [position-9]



e) Finally, click on the green Save button on the top.

Super Usor ~

¥ Saved Ciose < Saveds New

1) Save as Copy

Dty Monu Assignment
~
s Ltoet (vicke Module Description I3
Show Title m Hide
This Module shows a fist of the most recently published and current
Adticles. Some that are shown may have expired even though they are the
Position Left [position-8] X v most recent

f) That's it, you can now go to the front end of your website and see the Latest Article
module showing in your left column.

My Joomla
=

Latest Article

¢ Getting Started

Login Form

A admin

Getting Started

It's easy to get started creating your website. Knowing some of the basics will Croate an accourt ¥
heip Forgot your usorname?
Forget your password?

What is a Content Management System?

A content management system s software that allows you to create and

9.3 How to reorder modules published in the same position

a) In the Joomla layout example above, we have two modules published in our right
column - a search module and a "Latest Articles” module.

b) To put the search module above the other one, first you need to go to
Extensions -> Module Manager.

Mynew Joomia..@ Systom ~ Usors ~ Meus ~ Contert + Components Extensions v Help .

" Joomlal” Control Panel

Extension Manager

& Article 1 Supor User =z : Giclo
SYSTEM Plug-in Manager
Global v Now test article Supor User & 20100 » Managot
Configuration mplate Mar-
System information & Another Featured Test Article Super User @ 20110101 @ Category Manager

Clear Cache + Samplo Articlo 2 Super User @ 20110101 & Media Manager

Giobal Check-in

Install Extensions

{8 Manu Manager

& Sample Article 4 Super Ussr & 20110101
B User Managor



¢) Now, choose position-7 from the position drop-down filter in the left column to
display only the modules, published into your right column.

_ Q X Position ~ || Ascending 20 =

Administrator

N Status  Tite Position = Type Pages Access Language 1D
Filter: 1 Achived Adiclos [ Nexno | Archued Nore Publc A 27
Atcios
S0 x -
v Aticles Most Read  Nioos Moat Road Nooe Publc A 29
- Select Status -~ P
—_— 2 v Feed Display = Food Daplty  Nooe Publc AN 30
- Select Posifion - |
- DEOCT HOSION - v News Flash = Articlos - Nore Pubic A 3
it None il
banner v 8 ' Random Imago [ Nooe | Random N Publc N a3
position-0 \nke, o2
usItioN-2
o | 71 Aicles Related tems = icies Nore Pubic N 34
-~ Rolsed
position-4
| Articlos
l v Search =3 Search None Pubic AN 35
osition-8 /
} s ¥ v Statistics = Statstcs Noce Pubic N 36
T
v Users Latest =0 LatestUsers  Nove Public AN 38

d) Next, you need to sort that table by its order. To do this click on the Ordering tab
and select Sort table by: Ordering.

Mynew Joomia..&# System « Usess + Menus + Content «  Componants «  Extensions +  Help «

7 Joomlal” Module Manager: Modules

m @ Edit ODuplcatn  + Publish | @ Unpudlish ¥ Choxin” ~ Q Options @ Hap
Position X
E QT x I p S = |
Adminstrator e
$ - Status  Title Po: Sort Table By Access Language ID
Filter: i v Latent Adticle = Ordenng | | bk A 28
S i i ¥ Seach [ pos.18 Status Fubic A B4
|
Select Status . Title d
1~Pages

e) Then, simply click on the three small dots in the first column of the table and then
drag-and-drop the line for the Search module, above the Latest Article one.

Mynew Joomia..# System~ Users+ Mews » Content + Components » Extensions + Help Super User ~

7 Joomlal’ Module Manager: Modules

et [DDuplicte v Publish @ Unpublish | MCheckin = T Trsh @ Bxch O Options @ Help
“ Q X Ordering | Ascending v 2 -
Administrator
e | Status,
I - B Position Typo Pogos Acoess Longuage 1D
[ | y " Simart N Puble A L
| MedUm

Ste t T |
1Y gt Articlo LatstNows  AS Publc A 28

- Select Stk 1 o

position-7



f) Once you do that, go to the front end of your Joomla site and you will notice that the
Search module has moved above the Latest Articles one.

Login Form Article 1

Search...
1 jchndoo 5%
This is the intro paragraph for this article. it will be showr
5 svrves or cther Joomia pages followed by a Read More butter
Remomber Mo This is the rest of your article, It may contain long texts
Lotem Ipsum & simply dumemy taxt of the pereting and typoselir
> boon the indusry's standard dummy laxt ever sinco the 15008, UM has
Create an account 0 golay of type e serambiod o Make a typs 8pecmee bock i
Fergot your usemame? cenurics, St ka0 the kap N0 SECYONG fypesoming. mnv}’er took LateSt ArthIe
Forgot your password? popurised in the 10608 wih the rokease of Lotrasel sheets contay five s
mm.wmnm«wmmmm&wmh' b AﬂlCle 1
vOrsions of Lorem Ipsum t was

o New test article

Homo : ¢ Another Featured Test
g Avtinla



